TYLER PARENT PORTAL

“ONLINE VERIFICATION” INSTRUCTIONS

When logging into Parent Portal please ensure you are on the
“PARENT” tab. If you forget your password, click on “forgot
password” and it will direct you to get a new password.

.. Tyler SIS

Ferguson-Florissant School District
Staff Parent Student

User Name:

Password:

Login

When you first log on for the day, a disclaimer will pop up.
When you have completed reading the guidelines, click the close
button.

= 05/19/17 - Discaimer

The District's electronic environment, a part of the District's educational environment, must be maintained at the highest levels
of professional use. Al staff members must adhere to Ferguson-Florissant School District Policy & Procedures Appendix O
when utilzing Tyler SISK12. In addition, pursuant o the Family Education Rights and Privacy Act (FERPA), Ferguson-
Florissant School District Policy 3080 Student Records, and Ferguson-Florissant School District Policy 3081 Discipline
Reporting & Records, any student data that you access through Tyler SISK12 constitutes confidential information and should
only be viewed by school staff with a legitimate educational interest with respect to that student. Anyone who improperly
accesses or disseminates any confidential student information will be subject to disciplinary action, up to termination of
employment
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This is the first page that will display. All forms must be
completely filled out before you can submit your information.
You will not be able to access your document unless you click
“EDIT.”

® ® . Tyler SIS

Home Menu Student Year Links Blake Shelton Language Help

Online Registration
Acaderic Year - 2016-2017

Actions Form Status Last Updated
Housel
Edit “Gicome incomplete 05/19/17
Edit  Household Parents (System) incomplete 05/19/17
Edit  Household Addresses (System) Incomplete 05/19/17
Edit  Student Information (System) Incomplete 05/19/17
Edit  Emergency Contacts (System) Incomplete 05/19/17
Edit  Non-resident Parents (System) Incomplete 05/19/17
Edit  Student Handbook Incomplete 05/19/17
Edit  Student Code of Conduct Incomplete 05/19/17
it Directory Information incomplete 05/19/17
Blane Shelton
Edit  Photo/Video Waiver Incomplete 05/19/17
Edit  Student Email Account Incomplete
Edit  Health Information Incomplete
Edit  Foster Information Incomplete
Edit A+ Schools Program Application Incomplete

Complete allforms, then they can be submitted to the schooks

When you look at your tiles there are many options for you to
choose. Take a few minutes to click on the different tiles to see
what each tile offers. You can switch between students by
clicking on the Student button at the top left of the screen.
When you are ready to log out, click on your name on the top
right side and a drop down will appear. Click on logout to end
your session. Always remember if you are stuck and want to go
back, click on the HOME tab to take you back to the tile page.

For these instruction purposes you will need to click on the

“Pink” tile that says “Online Registration.” By clicking on this tile
you will be able to complete online verification and be ready for
school to start on August o'
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Back  Hom Moly Brown Language Help

The Welcome page provides tips on completing online

verification. If at any time you need to refer back to this page

simply click the “Return to List” button then click on the “Edit”

link titled “Welcome.”
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PLEASE FOLLOW THE INSTRUCTIONS BELOW TO COMPLETE ONLINE VERIFICATION

sy and convenlent way for you 1o provide the information we need t get your

Return to List

Form 20114
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During the process of completing your forms you will see
asterisk’s placed next to some questions. “ALL questions that
have an asterisk * must be completed”. Some forms are grade
specific. Forinstance, if you have a high school student and a
first grade student you will receive the A+ form for the high
school student, but will not for the first grader.

Set Notification Preferences
Jack Brown
Grade 02 - Combs Elementary School Change Password 2017
NoPhoto
valable Logout
Academic Activities and Assignments. Discipline Notification Send Email
History Teams Preferences
M A A M
E ) I“ /=
New Announcements Attendance Documents Fees & Biling Student Details ~ Transportation
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Pink Tile
Assessments. Calendar Grades Health
Wednesday, May 24 Registration ?
Must Be
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Thursday, May 25

On every form there is a box stating “I have completed this
form...”. This box must be checked on all pages for the form to
be complete. Itis located in the lower left hand corner of

each page in red.
© ® G @

Back Home Menu _Student

<. Tyler SIS

Welcome

FERGUSON-FLORISSANT
T

PLEASE FOLLOW THE INSTRUCTIONS BELOW TO COMPLETE ONLINE VERIFICATION

Our online verification system is an easy and convenient way for you to provide the information we need to get your
student(s) enrolied for the new year.

« The first four forms show current family information on file. You only need to enter the changes you would fike. If
everything is correct. mark the form as complete and advance to the next form.

- If you have more than one student. always look at the top of the form to ensure you are entering the information
on the correct student.

+ Allforms must be completed before they can be submitted to s,

« Ifyou need to ADD information (additional parents. emergency contacts etc.) please look for the ADD button near
the bottom of the page

« When the last form has been completed. you will no longer be able o advance. CLICK the "RETURN TO LIST

te

button to veriy that all forms are marked Comple
- Ifthere are any marked as Incomplete. review these forms and complete as needed,

- IMPORTANT: the "I have completed this form...” checkbox (In the lower left comer) MUST be checked ON
EACH FORM. In order for the form to be complete and be able to move on or submit the information.

« Wnen all forms are complete, a "SUBMIT" button will appear on the forms list page. Click this o send your
Information 10 us.
av ted at checking this ered to by
f r




If you have more than one student you will see some forms more
than once. Each form will need to be filled out per student.
Ensuring the student’s name is in the upper right hand corner.

Home Menu Student

Student’s Name

Suzie Brown
Grade 09 - McCluer North

If you need to “ADD” information to a form like on the
Emergency Contact form you can click on the “ADD” button at
the bottom left side of the page. Itis important to add and
update emergency contacts. You can alos update emergency
contacts throughout the year using the Parent Portal. If there
are no contacts listed click on the “ADD” button to add them.
You may add as many as you would like. You may also edit or
delete existing emergency contacts, simply click the delete
button on the right side of your screen to remove a contact.

Emergency Contacts = Changed
More First Name * Middle Name Last Name * Relationship. Calling Order Actions

= [rapey days Friend ) Delete
Phune-H:me (621) 4556987 Comment Delete Button
or Do not allow udent
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Health Form. You will need to fill out one per student. Your
student’s name will appear at the top left corner of the page.
Please be mindful when you are filling out this form, regarding
correct student information. Giving as much information as
possible will ensure your student will receive the best care.
When all the questions are answered you will type your name at
the bottom for your electronic signature, click the “I have
completed” box then “next” to continue.

?‘?"aiihf“‘l”mm Student’s Name

Health Information

FERGUSON-FLORISSANT
{ SCHOOL DISTRICT
- One District United

Emergency Procedure:

I understand that in case of serious accident to the student, the parent. guardian or physician who is listed on this form
will be contacted. If none of these persons can be reached, | hereby authorize school personnel o seek whatever
medical attention is deemed necessary where it is avallable. | also authorize the attending physician to render
necessary emergency treatment

Remember
to click this
box before

The electronic signature consists simply of your name. typed by you on your keyboard. The signature is your
confirmation that the form you filled out is your own work and the information is factually true_Once you type your name.

- Sign here

Completed immunizations are required by Missouri State Law for School Attendance. The Law provides for
exclusion from School for Failure to comply with the immunization law.

moving on.

There will be some pages that require your signature. The

electronic signature consists simply of your name, typed by you
on your keyboard. The signature is your confirmation that you
have received the information. Once you type your name, this
will count as your electronic signature.

FERGUSON-FLORISSANT
SCHOOL DISTRICT

One District United

The electronic signature consists simply of your name, typed by you on your keyboard. The signature is your
confirmation that you have received the directory information. Once you type your name, this will count as your
electronic signature

. Sign here

When you get to your last page the “NEXT” button will turn gray.
You will need to click the “RETURN TO LIST” button. When you
return to your list, and all forms are completed, a box will pop up
stating “All forms are marked completed but have not yet been
submitted to the schools. Do you want to submit the forms
now?” By clicking OK your forms will be submitted and you will
have completed your Online Verification. When you return to
your home page the “Pink” tile will no longer be pink.

J Click “Return to List” to process

form 15.0f15.
Previous _Return to List Sive_Start Over

Household family data and Non-Resident Parents page.

The Household family page is the primary residence of the
student. Parents who do not live in the primary household can
be added to the Non-Resident page. The Non-Resident page
may be left blank. Press the “ADD” button on the bottom left to
add a non-resident parent. You can add more than one non-
resident parent depending on if you have more than one
student. Just click your student’s name that relates to that non-
resident parent. If you are not adding anyone simply check the
“I have completed.....” box and move to the next form.

Non-resident Parents = Changed

New Household Delete this Household
More First Name * Middle Name Last Name * Relationship *
Phone - Work Email Address - Work

Phone - Cel Employer

- Student’s name related

Phone - Work Email Address - Work
Phone - Cel Employer

to non-resident parent

Students Assocws Household

[ Jack Brown

“ADD” button £ Susie Broun

Preferred Mailing Address

Form6of 14
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* If you do not receive this message then click on the
“Return to List” button and click on the edit link of the
form that is “incomplete”. When finished, repeat the
process above to submit.

Click “OK” to submit your forms.

Submit Forms?

All forms are marked completed but have not yet been
submitted to the schools.

Do you want to submit the forms now?
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OK Cancel

Congratulations!
Your forms have been successfully submitted.
The forms will now be reviewed by the school district. If any changes need to be made, you
will receive an email letting you know. Otherwise, you will receive an email telling you the
forms have been accepted and the process is complete.
Thank you for using Online Registration.
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